
P2 REPORTS: HOW TO BE A 
POLLUTION PREVENTION 

POPSTAR

DJ ALEJANDRO
DANDRE.ALEJANDRO@WATERBOARDS.CA.GOV



ADDRESS THESE 
POINTS!

1. BRIEF DESCRIPTION OF THE 
TREATMENT PLANT/ PROCESSES 
AND SERVICE AREA

2. DISCUSSION OF THE CURRENT 
POLLUTANTS OF CONCERN

3. IDENTIFICATION OF SOURCES 
FOR THE POLLUTANTS OF 
CONCERN

4. IDENTIFICATION OF TASKS TO 
REDUCE THE SOURCES OF THE 
POLLUTANTS OF CONCERN

5. OUTREACH TO EMPLOYEES



ADDRESS THESE 
POINTS!

• CONTINUATION OF PUBLIC 
OUTREACH PROGRAM

• DISCUSSION OF CRITERIA USED 
TO MEASURE POLLUTANT 
MINIMIZATION PROGRAM

• DOCUMENTATION OF EFFORTS 
AND PROGRESS

• EVALUATION OF POLLUTANT 
MINIMIZATION PROGRAM AND 
TASK EFFECTIVENESS

• IDENTIFICATION OF SPECIFIC 
TASKS AND TIME SCHEDULE FOR 
FUTURE EFFORTS



• UPLOAD REPORT TO CIWQS
• TECHNICAL ISSUES  NOTIFY AND DIRECTLY SUBMIT REPORT TO DJ VIA 

EMAIL

• INCLUDE CERTIFICATION STATEMENT IN REPORT

* Signature requirement is fulfilled 
by uploading report to CIWQS.

CIWQS 
CIWQS



HOW WE LOOK AT THE REPORTS

Submitted on time



POLLUTANTS OF CONCERN





INCLUDE AN “OUTREACH TO EMPLOYEES” SECTION!!



PUBLIC OUTREACH PROGRAM





IDENTIFICATION OF SPECIFIC TASKS AND TIMELINES 
FOR THE FUTURE



P-DO’S AND P-DON’TS
• DON’T ATTACH THE BAPPG ANNUAL 

REPORT
• INSTEAD, REFERENCE IT WHERE 

APPLICABLE

• DO INCLUDE A TABLE OF CONTENTS 

• DO DEFINE ACRONYMS AND 
ABBREVIATIONS

• DO KEEP REPORTS UNDER 50 PAGES 
IF POSSIBLE (NOT INCLUDING 
APPENDIXES/ IMAGES)

• DO INCLUDE A HEADER FOR EACH 
SECTION

• DO SAVE FINAL REPORT AS A PDF – 
DON’T SCAN



SAVING REPORTS IN PDF FORMAT: VERSION 1
STEP 1: Click on “File” in upper left corner 
     of your Microsoft Word document.

STEP 2: Click on “Save as Adobe PDF” in the left sidebar.

STEP 3: At the bottom of the pop-up that appears, make sure 
    (1) your document name is correct and (2) the file type 
    next to “Save as type” is “PDF files.” Click “Save.” 



SAVING REPORTS IN PDF FORMAT: VERSION 2

STEP 1: Click on “File” in upper left corner 
     of your Microsoft Word document.

STEP 2: Click on “Save As” in the left sidebar.



SAVING REPORTS IN PDF FORMAT: VERSION 2

STEP 3: On the right side of the interface, make sure (1) your document name is correct, and 
      (2) the file type is changed from “Word Document (*.docx)” to “PDF (*.pdf)”.
      
STEP 4: Click “Save” and you’re done!



P2 INSPO!

ACCESSING REPORTS
 FROM 

OTHER AGENCIES



HTTPS://CIWQS.WATERBOARDS.CA.GOV/CIWQS/READONLY/PUBLICREPORTESMRATGLANCESERVLET?INCOMMAND=RESET

ACCESSING 
P2 REPORTS 
THROUGH 

CIWQS



ACCESSING P2 REPORTS



ACCESSING P2 REPORTS



ACCESSING P2 REPORTS



EVERYONE CAN BE A 
POLLUTION 
PREVENTION POP-STAR!

• DON’T HESITATE TO EMAIL 
WITH ANY QUESTIONS: 
DANDRE.ALEJANDRO@WATER
BOARDS.CA.GOV

• THIS PRESENTATION IS NON-
REGULATORY AND DOES NOT 
TAKE THE PLACE OF NPDES 
PERMIT REQUIREMENTS.
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